J1015KHOCTHOM perjiaMeHT
Croenuanucra «Beayliei» IpyHibl JOJLDKHOCTEN OTAENa YPEr'YINPOBAHHUS
3aJI0JDKEHHOCTH (DU3UUECKHUX JIUIL
VYupasneaus PeacpabHON HAIOTOBOM cay»KObI o JInmenkoi o0jracTu

. O01Me moJIoKeHus

1. JlomxHOCTh  (peepalibHOM  TOCYAApPCTBEHHON TpakIaHCKOH  CIIykObl  (nanee
COOTBETCTBEHHO — TPaKIaHCKask ciIyx0a, MOJDKHOCTh) CHCNUAINCTA OTAeNa YpPeryIupOBaHHS
3aJI0JDKEHHOCTH (u3nueckux Jul YmnpasineHus @DenepanbHOl HAJIOroBOW CIyXObl IO
Jlumenikoif 00JaCTH OTHOCUTCS K BEIYIICH TpYIe TODKHOCTEH TpaXXTaHCKOW CIYXKOBI
KATETOPUH «CIIEIIUATHCTHD.

Peructpanuonnsiii Homep (kox) momkHOcTH - 11-3-3-069.

2. O0mactp mpopecCHOHATBLHOW  CIY)KEOHOW  JEATENHHOCTH  TOCYAapCTBEHHOTO
rpaxaaHckoro ciyxamiero Poccuiickoit ®eneparuu: (majnee COOTBETCTBEHHO — 00JacTh
NEeSATENbHOCTH, TPaXXAaHCKUU ciyxkamuil): PerynupoBanue (QpUHAHCOBOW N€ATEIBHOCTH U
(MHAHCOBBIX PHIHKOB.

3. Bun nmpodeccuonanbHON CiTyKeOHON ASSITEIbHOCTH TPAXKIaHCKOTO CIYXKaIIero (ranee
— BUJ I€ATEIBHOCTH): PerynvpoBaHue B chepe yperyiMpoBaHUA 3a[,0/1KEHHOCTH.

4. Ha3znaueHne Ha JODKHOCTH W OCBOOOXKJIEHHME OT JIOJDKHOCTH —CHElMaJIMCTa
OCYIIECTBIIIIOTCA pyKoBoauteneM Yrmpaienus DenepanbHON HAIOTOBOW CIY>KOBI 10O
Jluneukoii o6acTu.

5. CenuanucT HEemoOCPEeJACTBEHHO MOMYMHICTCS HAdalbHUKY OTENa YperyaupOBaHUS
3a/10JKEHHOCTH (u3nueckux YmpasieHuss denepanbHoil HanoroBoi ciyxObl mo Jlumeuxoit
o0nacTH.

1. KpanudpukanuoHHbie TPeOOBAHUSA
JJISl 3aMelleHUs JOJKHOCTH TPAKIAHCKON CJIyKObI

6. [lns  3amenieHust  JOJDKHOCTHM — CHEIMAINCTa  YCTAHABIMBAIOTCS  CIEIYIOLIHE
KBaJIM(DUKAITMOHHBIE TPEOOBaHUS.

6.1. Hanmaue BoIcIiero oOpa3oBaHMs.

6.2. KBanugukanronHbele TpeOOBaHUS K CTaXy rocyJapCTBEHHON IPasKJaHCKOM CITyX Obl
WIH CTaXy pabOThI 110 CHEIUATIbHOCTH, HAlIPABJIECHUIO MOJATOTOBKH HE MPEAbSBIISIOTCS.

6.3. IIpodeccuoHanbHbIN YPOBEHbD:

6.3.1. Hanmumne 6a30BbIX 3HAHMIA:

e rocyaapcTBeHHOro si3bika Poccuiickoit denepanuu (pycckoro s3bika);

e OCHOB Koncturynumn Poccuiickon denepauuu, 3aKOHOJATEILCTBA 0
rOCy/IapCTBEHHOM Tpa)KIaHCKOW cllyk0e, 3aKOHOJATEeNbCTBA O MPOTHUBOJICHCTBUU
KOPpYILNH;

e 3HaHMWA B 00JacT HH(POPMAIIMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJOTUN (3HAHHE
OCHOB HMH(OPMAIIMOHHON 0€30MacCHOCTH U 3aIlMThl HH(POPMAIIUK; 3HAHHE OCHOBHBIX
NOJOKEHUH  3aKOHOAATENbCTBA O TEPCOHAIBHBIX JAHHBIX; 3HAHHE OOLIMX
OPUHIMIIOB  (YHKIMOHUPOBAHUS CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO00OpOTa;
3HAHHE OCHOBHBIX MOJIOKEHUI 3aKOHOJIATENIbCTBA 00 SJIEKTPOHHON MOMUCH; 3HAHUS
¥ YMEHUS 110 IPUMEHEHHIO MEPCOHATBHOIO KOMIIBIOTEPA).

6.3.2. Hanmnuue npodeccnonanbHbIX 3HAHUM:
6.3.2.1. B cepe 3akononarensctBa Poccuiickoit @eneparyu:
6.3.2.1. B cdepe 3akononatenscTBa Poccuiickoit denepanuu:
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Haunoroseiii koneke Poccuiickon @enepanuu;

bromxetnsiil koneke Poccuiickon denepanuu;

Kognekc Poccuiickoit denepannn 06 afMUHUCTPATUBHBIX MPABOHAPYIIICHUSX;
I'paxxmanckuit konekc Poccuiickoit @enepannu;

®enepanbubiii 3akoH 0T 27.05.2003r. Ne 58-®3 «O cucteme rocyaapcTBEHHOM
cny0n1 Poccuiickoii @denepanumny;

®enepanbhbliii 3akoH oT 27.07.2004r. N 79-D3 «O rocynapcTBEHHON IpakIaHCKON
cnyx6e Poccutickoit denepannmy»

3akon Poccwmiickoit @eneparun ot 21.03.1991r. N 943-1 "O nHanmoroBeIx opraHax
Poccuiickoit ®enepanun";

['paxnanckuii npoueccyaibHbld KoJekc Poccuiickont denepannu;

®enepanbHpiii 3akoH 0T 2 OkTAOps 2007 r. N 229-®3 "OO6 HCHOJHUTETHLHOM
MPOU3BOACTBE";

[TocranoBnenue IlpaBurensctBa Poccuiickoit @enepanuu ot 20 siuBaps 2018 r. N
34 "O6 yrBepxkaenuu llpaBun mnpusHaHus O€3HAACKHOW K  B3BICKAHUIO
3aJI0JDKEHHOCTH TI0 TUIaTeXamM B OMO/DKET, BBISBICHHOW IO pe3yibTaTaMm
WHBEHTApHU3aIllUU TaKOM 3aJ0JKEHHOCTH ympa3AHeHHON @DenepanbHOU CIyKOBI
(b1HaHCOBO-0I0/KETHOTO HA/[30pa, U €€ CIIUCaHus";

npukaz3 @HC Poccun ot 20 mapra 2015 r. N MMB-7-8/117@ "OO6 ytBepkaeHUN
nopsiika  WHOOPMUpPOBaHHWS OaHKOB O  MPUOCTaHOBJICHUH (00  OTMeHe
MPUOCTAHOBIICHUS) OINEpalMii MO CcyYeTaM HaJoroIUlaTeNbIINKa-OpraHu3alul U
MIEPEBOIOB €0 JIEKTPOHHBIX JEHEKHBIX CPEJICTB B OaHKE, a TAKXKE M0 cueTaM JIHII,
yKa3aHHbIX B IyHKTE 11 crateu 76 HanoroBoro koaekca Poccuiickoit @enepanuu';
npuka3 ®HC Poccun ot 12 mas 2015 r. N MMB-7-8/190@ "OO ytBep)aeHUU
[lepeyHss MOKYMEHTOB, MpPH HAJIMYUH KOTOPHIX TMPUHUMAETCA PEIICHHE O
NPU3HAHUU YKa3aHHBIX B cTaThe 4 PenepanbHoro 3akoHa ot 4 HoaOps 2014 r. N
347-®3 "O BHeceHUH U3MEHEHUH B YacTH MEPBYIO U BTOpyro HamoroBoro koaekca
Poccuiickoit ®denepanuu" HETOMMKH, 3aJ0JDKEHHOCTH MO TEHSM M mTpadam
0e3HaIeKHBIMU K B3BICKAHUIO U 00 WX CIIHCAHUU, U TIOPSAJIKA CIIUCAHUS YKa3aHHBIX
HEJIOMMKH U 3aJI0JDKEHHOCTH';

npukaz3 ®HC Poccuu ot 14 mapra 2016 r. N MMB-7-12/134(@ "Tlonoxenue o6
aBTOMAaTH3UPOBaHHON wuH(OpManmoHnHoi cucreme DenepanbHON HAJIOTOBOM
CITykOb1";

npukaz3 ®HC Poccuu ot 14 mas 2018 r. N MMB-7-8/256(@ "OO ytBepkaeHUU
[Topsinka mnpuzHaHus O€3HAJAECKHBIMU K B3BICKAHUIO U CIHCAHUS HAJOTOBBIM
opraHoM rnepefaHHbix opraHamu [lencuonnoro ¢gonma Poccuiickoit @enepanuu u
opranamu DoHAa couManbHOro crpaxoBaHusi Poccuiickon denepannu HETOUMKHU
MO0 CTPaxoOBbIM B3HOCAM U 3aJ0JKEHHOCTH [0 COOTBETCTBYIOIIMM TIE€HAM U
mrpadam, obpa3oBaBmuxcs Ha 1 sHBaps 2017 r., a Takke CyMM CTpPaxOBBIX
B3HOCOB, TMEHEH W 1mTpadoB, JOHAYUCICHHBIX opraHamu I[leHcuoHHOTO (QoHIA
Poccuiickoii  @enepaunun, opraHamu @DoHga  COLMAIBHOIO  CTPAXOBAHHUSA
Poccuiickoii ®epepanyu, mnoiiexamux yIlaTe IO pe3ysbTaTaM KOHTPOJIBHBIX
MEpONPUSITUI, TPOBEACHHBIX 3a pacueTHbIC (OTUYETHBIC) MEPUOABI, UCTEKIINE 0 1
saBaps 2017 r., B CBSI3M C MCTEUCHHEM YCTAHOBJIICHHOTO CPOKa MX B3BICKAaHHS B
nepuon ¢ 1 suBaps 2017 r. 1o natel noANKMCaHUs akTa Npuema-nepeaadn’;

npuka3z ®HC Poccun ot 19 mapra 2019 r. N MMB-7-8/144@ "O6 yTtBep)kaeHuu
dbopM u (hopMaToB MOPYUYCHHS HA MPOAAKY MHOCTPAHHOW BaIOTHI C BAIIOTHOTO
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cdyeTa HaJOTOIUIATENbIIMKa (TUTaTeNbIIMKa cOopa, TUIATENbIIMKA CTPaXOBBIX
B3HOCOB, HAJOTOBOTO areHTa) U MEepPeYHCICHHE JCHEKHBIX CPEACTB OT MPOJAXKH
WHOCTPAHHOW BAJIOTHI, MOPYUYEHHS HA MPOJAXy JAPAroleHHBIX METAJJIOB CO CUeTa
(BKJasa) B AparolieHHBIX MeTajllaX HaJloroIuviaTeNblIuKa (IUiaTesbliuka coopa,
IUIATENBIINKA CTPaxOBbIX B3HOCOB, HAJIOTOBOTO areHTa) H IEpEeYUCIICHHE
JNEHEXKHBIX CPEJCTB OT MPOJAXH JPArolleHHbIX METAJUIOB M IPU3HAHUU
YTPaTHBIIMMHU CHIIy OTIENBHBIX MOJOKEHWH mpukaza denepanbHON HAIOTOBOM
ciyx6s1 ot 13.02.2017 N MMB-7-8/179@";

npukaz3 ®HC Poccum ot 7 centsops 2019 r. N EI-7-8/795@ "O BHeceHuwm
W3MEHEHUH B MPUWIOKEHHE K mpukazy denepaqbHON HAIOTOBOH CIyXObl OT 16
mionss 2020 r. N EJ-7-2/448(@ w npu3HaHUM YTPAaTUBIIUM CHIIy IIpUKa3a
denepanbHO HATOTOBOM Ci1y:k0b1 0T 27 dheBpans 2017 r. N MMB-7-8/200@;
npukaz ®HC Poccun ot 10 deBpans 2020 r. N EJI-7-8/85@ "OO6 yTBepKaeHUH
nepeyHs JOKyMEeHTOB (MHopMalny) o0 UMYIIECTBE, UMYIIECTBEHHBIX IMpaBax H
00s13aTeNIbCTBAX ~ OpraHmW3aluu  (MHIWBHUIYAJbHOTO  TpPCANPUHUMATENS) -
HaJIOTOIJIaTeNbIMKA (TUIATENbIIMKa cOOpa, TUIaTebIIMKAa CTPaXOBBIX B3HOCOB,
HAJIOTOBOT'O areHTa, OTBETCTBEHHOI'O YYAaCTHHUKA KOHCOJHMIWPOBAHHOW TPYIIIBI
HAJIOTOIUIATENIBIIIMKOB) B COOTBETCTBUHU ¢ MyHKTOM 2.1 cratbu 93.1 Hanorosoro
kojziekca Poccutickoit @enepannn’;

npukaz3 ®HC Poccuu ot 14 asrycrta 2020 r. N E/I-7-8/583(@ "OO6 ytBepkaeHUU
dbopM MOKyMEHTa O BBISBICHHUH HEIOMMKH, TpeOoBaHHMH 00 yriare (Bo3BpaTe)
HAJIOroB, cOOpPOB, CTPAaXxOBBIX B3HOCOB, IEHHU, IITpadoB, MPOLEHTOB, a TAKXKE
JOKYMEHTOB,  HCIIOJb3YEMBbIX HAJOTOBBIMH  OpraHaMH TPH  NPUMCHECHUHU
00ecIeynTeNIbHbIX MEP U B3bICKAHUU 33JI0JDKEHHOCTH 10 YKa3aHHBIM IaTexam";
npukaz3 ®HC Poccun ot 2 Hos0ps 2022 r. N EJI-7-8/1047@ "OO ytBepxaeHUU
dopMBI, TOpsaKa 3amoidHeHHs M (opMaTa MPEACTABICHUS YBEAOMIICHHS 00
UCYMCIIEHHBIX CyMMax HaJjioroB, aBaHCOBBIX IUIATE€XEH MO Hajoram, cOOpOB,
CTPaxoBBIM B3HOCAM B 3JIEKTPOHHOU dopme";

npukaz3 ®HC Poccun ot 23 Hoa0ps 2022 r. N E/I-7-8/1123(@ "O6 ytBepkaeHUU
dbopMbI cripaBKM 00 HCIOJHEHWH HAJIOTOIUIATENBUIMKOM (IIaTeNblIIuKoM cOopa,
TUTATEIBIIMKOM CTPaXOBBIX B3HOCOB, HAJIOTOBBIM areéHTOM) O0SI3aHHOCTH TI0 YIIIaTe
HAJIOTOB, COOPOB, CTPAXOBBIX B3HOCOB, MEHEMH, MTpadoB, MPOLIEHTOB U dhopMara ee
Ipe/ICTaBICHUS B JJIEKTPOHHOU popme",

npukaz3 ®HC Poccun ot 30 Hos0ps 2022 r. N E/I-7-8/1133(@ "OG6 ytBepkaeHUU
dopM u dopmaToB mpenCTaBICHUS JOKYMEHTOB, HUCIOJb3YEMbIX HAJIOTOBBIMU
OpraHamMHM W HaJOTOIUIATeJbIIIUKAMU, TUIATENbIIUKaMU COOpPOB, IUIATENbITUKAMHU
CTPaXOBBIX B3HOCOB H (WJIM) HAJIOTOBBIMU areéHTaMH TPU OCYIIECTBICHUU 3aueTa U
BO3BpaTa CyYMM JICHEKHBIX CPEACTB, (OPMUPYIOIIUX TOJOXKUTEIBHOE CalbI0
€IMHOTO HAJOTOBOTO CYeTa, a TaKKe W3JIMIIHE YIUIAYeHHOW (B3BICKAHHOM)
roCcyAapCTBEHHOM MOLUIUHBI",

npukaz3 ®HC Poccun ot 30 Hos0ps 2022 r. N E/I-7-8/1131(@ "O6 ytBepxkaeHUU
[Mopsiaka crimcaHus 3aI0JKEHHOCTH, TIPU3HAHHOW OE3HAIEKHOW K B3BICKAHHIO, U
[lepeuHss  MOKYMEHTOB,  MOATBEPXKMAOIMIMX  OOCTOSTENBCTBA  MPU3HAHUS
3aJI0JDKEHHOCTH O€3HaIeKHOM K B3BICKAHUIO";

npukaz3 ®HC Poccun ot 30 Hos0ps 2022 r. N E/I-7-8/1137@ "O6 ytBepxkaeHUU
[Topsinka uapopMupoBaHusi 0AHKOB B COOTBETCTBUU ¢ dacTsamu 17 u 18 ctathu 4
®denepanpHoro 3akona ot 14.07.2022 N 263-®3 "O BHeceHHH W3MEHEHHI B 4acTU
nepByto u BTopyto HanoroBoro konekca Poccuiickoit @enepanuu';



e npukaz ®HC Poccum ot 30 Hosi6pst 2022 1. N E/I-7-8/1138@ "OO6 yTtBepx)aeHun
[Topsinka BeneHus: peecTpa pelieHuil 0 B3bICKAHWU 3aJJ0JKEHHOCTH U pa3MelleHus
B yKa3aHHOM peecTpe JOKYMEHTOB, MPEIyCMOTPEHHBIX NyHKTOM 3 ctatbu 46
Hanorosoro konekca Poccuiickoit ®enepanun';

e npukaz ®HC Poccuu ot 2 nexadbps 2022 r. N EJ[-7-8/1151@ "OO6 yTtBepxaeHUN
dbopMm TpeboBaHUK 00 ymaTe, a Takke (GOpM JOKYMEHTOB, HCIIOIB3YEMBIX
HAJIOTOBBIMU OpraHaMu NpU MPUMEHEHUH OOECNEYHUTENbHBIX MEpP M B3bICKAaHUU
3aJ0JDKEHHOCTH "

e mnpukaz ®HC Poccum ot 27 suBaps 2023 r. N BC-7-8/56@ "O mnopsake
dbopMupoBaHUS W BBITPY3KHM TOKa3aTelei CBoJa MAaHHBIX JUIsi OTYETHOCTH Ha
JTAaHHBIX €IMHOI0 HAJIOTOBOI'O CYETa IJIaTeabIIuKa",;

e npuka3 ®HC Poccun ot 17 nHos6ps 2023 r. N EII-7-8/873@ "O co3manuu u
nopsake paborsl Komuccum mno o0ecreyeHuio JIOCTOBEPHOCTH IOKa3aTeneu
CBOJHBIX TIEPBUYHBIX JOKYMEHTOB JJsi 1efneid  OWJKETHOro ydera W
WHBEHTAPU3aLlMN PAacYeTOB IO foxoaaM, agxmMuauctpupyemeiMm @HC Poceun";

e cornamenne oT 13 ¢espans 2023 r. N 00016/23/3-MB/E/I-23-8/7@ "O nopsiake
B3auMociicTBus denepanbHON HAIOTOBOW CIykO0bl W DeaepalbHOW CIyKObI
CyJIeOHBIX PUCTABOB NP HCIIOTHEHUH UCTIOTHUTENbHBIX JOKYMEHTOB";

e npuka3 ®HC Poccuu ot 8 utonsg 2019 r. N MMB-7-19/343@ "OO0 yTBepkneHuu
AnMuHUCTpaTuBHOrO  peryameHta denepasbHONM  HAJOrOBOM  CIIyX OBl IO
MPEIOCTABJICHUIO TOCYAAPCTBEHHOM yCIyru 1o 0ecruiaTHoMy HHGOPMUPOBAHUIO (B
TOM YHCJIIe B TUCbMEHHOM (hopMe) HaIOTOIUIATEIbIIIMKOB, TUIATEIBITUKOB COOPOB,
IUTATENBIIMKOB CTPaXOBbIX B3HOCOB M HAJIOTOBBIX AareHTOB O JEWCTBYIOLIUX
Hajorax, coOopax M CTpaxoBbIX B3HOCAX, 3aKOHOJATENIbCTBE O Hajorax U cOopax u
NPUHATBIX B COOTBETCTBUM C HUM HOPMAaTUBHBIX MPABOBBIX aKTaX, MOPSAKE
UCYHCIICHUSI W YIUIaThl HAJIOroB, cOOpPOB M CTPaxOBBIX B3HOCOB, IpaBax U
0053aHHOCTAX HAJIOTOIJIATENbIIUKOB, IUIATENBIIMKOB COOPOB, IIATENbIIMKOB
CTPaxoOBbIX B3HOCOB M HAJIOTOBBIX areHTOB, ITOJIHOMOYMSX HAJIOTOBBIX OPTaHOB U MX
JIOJDKHOCTHBIX JIMIL, @ TAaK)KE M0 MPUEMY HaJIOTOBBIX JICKJIapaluii (pacdyeTon)".

['paxxpanckuit cmyxamuii JOJKEH 3HATh HMHBIE HOPMATHBHBIC TIPaBOBBIE aKThl M

CIIy’KeOHbIE JTIOKYMEHTBI, PEryJupYIOLIUEe BOMPOCHI, CBSI3aHHbIE C O0JACTbIO M BUJOM €rO
poeCCHOHATBHOM CITYKEOHOM eI TCIIBHOCTH.

6.3.2.2. nbie npodeccuoHanbHble 3HAHUS:

®  TMOPANOK OpraHu3alu paboThl TO W3MEHEHHWIO CPOKOB VYIUIATHI HAJIOTOB,

NPUMEHEHHIO KOMILJIEKCa Mep NPUHYAUTEIBHOTO B3bICKAHUS, OCYIIECTBICHUIO
3auera (BO3BpaTa) M3JMILHE YIUIAYEHHBIX (B3BICKAHHBIX) CYMM, MPHU3HAHUIO
0e3Ha/Ie’)KHOM K B3BICKAHHIO M CIIMCAHUIO 33J0JKEHHOCTH;
®  [OPSAJIOK OpraHU3alUU paboThl MO MPUBJICYEHHUIO K YTOJOBHOW OTBETCTBEHHOCTH
110 HAJIOTOBBIM MPECTYIUICHUSIM;

° nopsiIok  B3auMojieiicTBus denepanbHO HaloroBou ciyxOel u denepanpHoit
CITyOBI Cy/IeOHBIX PUCTABOB MPH UCTIOTHEHUH HCIIOTHUTEIBHBIX JJOKYMEHTOB;

®  OCHOBHbBIE MPUYMHBI 00pPa30BaHUs 3a/I0JKEHHOCTH MO 00s13aTeIbHBIM IJIaTEXaM,
aHAIHM3y €€ IMHAMUKH U CTPYKTYPbI, YQPEKTUBHOCTH MEp IO YPETYIHPOBAHUIO
(B3BICKaHUIO) 3a/10J>KEHHOCTH;

®  TIOHSTHE U MEPHI IPUHYAUTEIBHOTO B3bICKAHUS 3a/10JKEHHOCTH;

®  TIOPAMOK MPUHATHS 00ECTICUUTEIBHBIX MED.
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6.3.3. Hanmnumne QpyHKIMOHATHHBIX 3HAHUM:

TEXHOJIOTUYECKUE TIPOLECCHl M HWHCTPYKUMM Ha paboune wmecra (MPM) B
nporpaMmmMHOM komiuiekce AMWC «Hamor-3» B cOOTBETCTBUHM € (DYHKIMSIMHU
otnena.6.3.4. Hamuuue 6a30BBIX YMEHHMIA:

6.3.5. Hammume npodeccnonanbHBIX YMEHHIA:

dbopMupoBaHHe pelIeHUus O B3BICKAHUU 3aJJ0JKEHHOCTH Ha OCHOBaHHUM CT. 46, 48
HK P®.

6.3.6. Hamnumne QpyHKIMOHATBHBIX YMEHHIA:

(opMHpOBaHHUE U BEJIEHUE PEECTPOB, KaJaCTPOB, PETUCTPOB, MIEPEUYHEN, KaTalIOIOB,
JIMILIEBBIX CYETOB JJIs1 0OECIIEUeHHsI KOHTPOJIbHO-HAI30PHBIX TOJTHOMOYHI;
OCYILECTBIICHUE KOHTPOJIA MWCIOJHEHHs NPEANUCAaHUM, pEIEHUH W JAPYTHuX
paciopsaUTENBHBIX JOKYMEHTOB.

111. lozkHOCTHBIE 00SI3AaHHOCTH, MPaBa H OTBETCTBEHHOCTh

7. OcHOBHBIC OOS3aHHOCTH CIEIUANNCTAa, a TAKXKE OrPAaHWYEHUsS, 3alpeThl |
TpeOOBaHUsI YCTAHOBJICHBI B €r0 OTHOIIEHWH, MPEAYyCMOTpeHbI ctathsamu 15 — 18, 20, 20.1,
20.2, 20.3 denepanbroro 3akona ot 27.07.2004 Ne 79-03 «O rocynapcTBEHHOM rpak1IaHCKON
ciryx6e Poccuiickoit @enepanun» (nanee — Oenepanbhblit 3akoH Ne 79-D3).

8. B memsax peanmuzanum 3amad v GyHKIUH, BO3JIOKCHHBIX HA OTIEN ypPEryJIUPOBAHUS
3aJI0JDKEHHOCTH (PU3UYECKUX JIHII, CIICIUATUCT 00s3aH:

MOJIFOTABIIMBATh B YCTAHOBJICHHBIE CPOKH IO YTBEPKIEHHBIM (hopMam, a Takke 1o
OTAeNbHBIM nopyudeHusM u 3anpocam @HC Poccun ananutuueckue Matepuainbl U
JIpYTryro MH(OpMAaIMIO, Kacarollylocs COCTOSHMS 3a/I0JKEHHOCTH IO HajoraM H
JIPYTHM 00513aTeIbHBIM IJIaTeKaM U MPUHUMAEMBIX MEP IO €€ COKPAIICHHIO;
dbopMUpOBaTh M HANIPABIISITH B CY/ 3asBICHUS O BblJaue CyAeOHBIX MPUKA30B s
B3bICKAaHUS B CyA€OHOM MOpsIKE B COOTBETCTBUHU cO cT.48 HamoroBoro koaekca
Poccuiickoit ®eaepanun no OIT Ne3;

OCYLIECTBIISITh CUCTEMATHYECKHI KOHTPOJIb 3a MOTallIEHHUEM
HAJIOrOIUIATENbIIUKAMU 3a/10JDKEHHOCTH, B OTHOIIEHHHM KOTOPBIX HPUMEHSIOTCS
MepHbI 0 B3bICKaHUU 3a cyeT cT. 48 Hanorosoro koaekca P®;

OCYLIECTBIISITh BeJleHWE HMH(POPMALMOHHOTO pecypca <« KypHaJl padOThl MO
NPUHYAUTEILHOMY B3bICKAaHHUIO HETOMMKHU - Y4eT paboThl IO B3bICKAHHIO B3HOCOB
3a cyeT umytecTna co cT. 48 HK PDy;

NPOBOANUTH aIPECHYI0 paldoTy ¢ JOHKHMKAaMH, IyTeM BbI30Ba UX Ha Oeceny ams
Jla4¥ TIOSICHEHUM;

MOJIy4aTh U3 MHUPOBBIX CYJOB Cy/neOHBbIC MPUKA3bl M HANPABICHUE UX B CIYXKOy
CyJeOHBIX PUCTABOB;

MPOBOJIUTh CBEPKY C MHUPOBBIMM CyJaMH, HalpaBlsATh HCIOJHUTEIbHbIC
JIOKYMEHTHI Ha UCTIOTHEHHE B OaHKH U paboTonaTeNsIM;

B3aMMO/JICHCTBOBaTh CO CTPYKTYPHBIMHU MOAPA3ACICHUSIMU CIYKObl CyAeOHbIX
IpHUCTaBOB (y4yacTHE B NPOBEJCHUU APECTOB HMYILECTBA IO COIJIACOBAHMIO) B
COOTBETCTBUM C IUIAHOM COBMECTHBIX Mepomnpusatuii denepanbHON HAIOrOBOU
cnyx0bl u  @DenepandbHOM CHNyKObl CYJEOHBIX TMPUCTABOB [0 MOBBILIECHUIO
3G (HEeKTUBHOCTA B3BICKaHHUS 33J0DKEHHOCTH MO 0O0s3aTENbHBIM IUIaTeXaM I0
O6ocobmennomy noapasneneHuro Ne3.;



® OCYHLIECTBJISITH IMPOBEJACHUE MEPUOJUUYECKOT0 O3HAKOMIICHUS C JIOKYMEHTaMH,
HaxXOISIIMMUCS B MaTepUaliaX MCIOJIHUTEIbHBIX MPOU3BOJICTB C IEJIbI0 KOHTPOJIS
MIOJTHOTHI U CBOCBPEMEHHOCTH MPUMEHSIEMBIX CIY)KOOH CyaeOHBIX MPHUCTABOB MeEp
B3bICKaHUs 10 O0ocobeHHOMY TIoipa3aenienuio No3;

e uHPOPMHUPOBATH COOTBETCTBYIONIME paWOHHBIE OTAENIBI CIYKObI CyaeOHBIX
MPUCTAaBOB 00 M3MEHEHWH CYMMBI 3aJI0JDKCHHOCTH, TOJJIEXkKAIeH B3BICKAHHUIO 3a
CYET UMYIIECTBA WJIU MOJHOM €€ TmorameHud mo O60co0IeHHOMY TTOAPA3ACTICHUIO
No3;

® TPOBOJUTH €KEKBAPTAJIBHYIO CBEPKY C PAMOHHBIMH OTHAEIAMH CITY)KOBI CyaeOHBIX
MIPUCTABOB IO MCIIOJIHUTEIbHBIM MPOU3BOJICTBAM, HAXOAIIUMCS Ha UCTIOJIHEHUHU C
COCTaBJICHUEM M MOAMUCAaHUEM aKTa cBepku mo O00coOiIeHHOMY MOApa3IeICHUI0
Ne3.

® TIPOBOJAUTH AHAJINU3 OCHOBAHMM I TMMOBTOPHOT'O MPEIbSIBICHUS HCIOTHUTEIBHOTO
JIOKYMEHTa B CITY>KOY Cy/IeOHBIX TIPHCTABOB;

® Yy4acTBOBATH B ITIOJITOTOBKE OTBETOB Ha IMMCbMEHHBIC 3ampocCkl
HAJIOTOIUIATENIBIIIUKOB — (PU3MUECKHUX JIUII 110 HAMIPABICHUIO AesTenbHOoCTH OT/AeNa;

e B ciydae HEOOXOJMMOCTH, IO YyKa3aHWI0 HadaJlbHUKA OTAena, JHOO ero
3aMECTUTENICH HCIIONHATh Jpyrue OOsS3aHHOCTH W IOPYYCHHS, BBITEKAIOIIUE W3
HaIpaBJICHUN JIESITEILHOCTH OT/IENA;

e 3aMeliaTh BO BpeMsl OTCYTCTBUS TOCYAApPCTBEHHOTO HAJIOTOBOTO MHCIEKTOpa

e coOmonate CiryeOHBIN pacopsI0K YIIpaBIeHHUS,

® BBHINOJHATH YCTAHOBJICHHBIE HOPMATUBHBIMHU M IIPABOBBIMH JIOKYMEHTaMU IpaBuia
paboThI, OOpaIeHus, XpaHeHUs, iepeaadun KOHPUIEHIIaTbHON HH(OpMaInu;

® OCYHICCTBISITH B YCTAHOBJICHHOM TIOPSIAKE JIEJOMPOM3BOJACTBO U XpaHEHHUE
JIOKYMEHTOB OTJIeJIa, UX Tepeiadyy Ha apXUBHOE XPaHEHUE;

e coOmonate TpeOoBaHUs 0 HH(POPMAITMOHHON OE€30MMaCHOCTH;

e CoOIIOaTh MTpaBHUJIa U HOPMBI OXPaHbI TPYJIa U TEXHUKH 0€30MacHOCTH;

e Oepeub TOCYAapCTBEHHOE MMYIIECTBO, B TOM YHCIE MPEAOCTABICHHOE €My IS
WCIIOJJHEHHUSI  JIOJDKHOCTHBIX — OOsS3aHHOCTEHM, oOecneunBaTh €ro  IIeJeBOE
HCIIOJIb30BaHUE;

® OCYIICCTBIATH HWHBIE (QYHKIHMH, TMPEAyCMOTPEHHBIE 3aKOHAMHW W  HWHBIMH
HOPMAaTUBHBIMH MpaBOBbIMU akTaMu Poccuiickoit denepanuy B COOTBETCTBUU C
MOPYYEHUSMH HauyallbHUKA M 3aMECTUTENs HadaJlbHUKA OTAENa YPeryJIUpOBaHUS
3JI0JDKCHHOCTH (PU3HYECKUX JIHII.

9. CenuanucT MCTOJHSIET UHbIE 005S3aHHOCTH, TIPETYCMOTPEHHBIC 3aKOHOIaTEIbCTBOM
Poccuiickoit denepanun, [Tonoxenuem o denepanbHoil HAIOTOBOM Cilyk0e, YyTBEPKIECHHBIM
nocranoBieHuem llpasurensctBa Poccuiickoit ®eneparu ot 30.09.2004 Ne 506 «O6
yrBepxkaenun  Ilomoxxennmss o  DexepanbHOl  HaAmOroBoW — ciayxOe»,  NpUKa3aMH
(pacnopsixenusamu) @HC Poccuu, mopydyeHHsIMU PYKOBOAUTENST YTIpaBICHUS, 3aMECTHTEIS
pyKOBOAUTENS  YIpaBleHUs, KYypPHUPYIOIIETO OTAEN YyperyJupoBaHUs  3aJI0JDKCHHOCTH
(bu3MYECKUX JINII, HAaYaJIbHUKA OT/eJa yPeryIupOBaHUs 3a/I0JDKEHHOCTH (PU3NYECKUX JIUII.

IV. Ilepeyensb BONpocoB,
M0 KOTOPBIM IPAKAAHCKHUI CJIY KAl BIpaBe WU 00513aH CAMOCTOSITEJILHO
NPMHUMATH YIIpaBJIeHYeCKHe U MHbIE PelleHus!



10. IIpu ncnomHeHNH CITY)KEOHBIX 0053aHHOCTEH CIIENUANNCT BIPABE CaMOCTOSITEIHHO
IPUHUMATh PEIIEHUs 10 BOIPOCaM, BXOSIINM B KOMIIETEHIIUIO OTENa.

11. IIpu ucnonHeHUH CIyKeOHBIX 00s13aHHOCTEH CcenuanucT o0sA3aH CaMOCTOATEIbHO
IIPUHUMATD PELICHUS 110 BOIIPOCAM:
® [IPUHATUS PELIEHUS O COOTBETCTBHM IPEACTABIIEHHBIX JOKYMEHTOB TpeOOBaHUSAM
3aKOHOJATENIBCTBA, UX JOCTOBEPHOCTHU U IOJHOTHI; UCIIOJIHEHUSA COOTBETCTBYIOIINX
JIOKYMEHTOB UJIY HAIIpaBIECHUE UX APYTOMY HUCIIOJIHUTEIO.

V. IlepeyeHb BONPOCOB,
M0 KOTOPBIM IPAKIAHCKHUI CTyKalMii BIpaBe WM 00513aH y4aCTBOBATH
NpH MOATOTOBKE MPOEKTOB HOPMATHBHBIX MPABOBBIX AKTOB H(UJIH)
MPOEKTOB YNPaBJIeHYECKUX U HHBIX peleHuit

12. Coenuananct B COOTBETCTBUU CO CBOEW KOMIIETCHIIMEHW BIIpaBE Y4YacTBOBATh B
MOATOTOBKE (0OCYKIEHUN) CIAEAYIOIINX MPOEKTOB:
® pacmopshKEHUH ¢ TPUKA30B YIpaBJiCHHS IO BOMpPOCaM YPETYIHpPOBAHUS
3aJI0JKCHHOCTH.

13. Coenuannct B COOTBETCTBUM CO CBOEM KOMIETEHIMEH 00si3aH y4acTBOBAaTh B
MOJITOTOBKE (0OCYXKICHUH) CIEYIONINX MTPOCKTOB:
® TIOJIOKEHUA 00 OT/eTe,
e TpaduKa OTIYCKOB IPakIaHCKHUX CIIYXAIIUX OTJIENa;
® UHBIX AaKTOB MO TIOPYYCHHUIO HEMOCPEICTBEHHOTO HayajdbHUKA  OT/EIa
YPETYIUPOBAHUS 33I0JDKEHHOCTH (PU3UUECKUX JIUIL.

V1. Cpoku u npoueaypsbl NOATOTOBKH, PACCMOTPEHUsI IPOEKTOB
yIpaBJeHYeCKNX M HHBIX PelICeHUH, OPSA0K COrIACOBAHMUSA 1
NPUHATHUSA JaHHBIX pelleHu i

14. Cpoxu u mpoueaypbl MOATOTOBKH, PACCMOTPEHHUS MPOEKTOB YIPABIECHYECKUX U
UHBIX pEIICHUH, MOPSAOK COIVIACOBAHMA M NPHUHATHS JaHHBIX PEIIEHUH CcHenuaanucra
OTIPENIEISIIOTCS. B COOTBETCTBUHM C THIIOBBIM pErjJaMeHTOM B3auMOJCHCTBUS (eaepaibHbIX
OpraHOB HCIOJHUTENbHOM BIIACTH, YTBEP)KJIEHHBIM TOcTaHOBIeHUEM I[lpaBuTenbcTBa
Poccuiickoit  @epeparuu ot 19.01.2005 No 30, TumoBbIM periamMeHTOM BHYTpPEHHEH
opranmzanuu  (efepaibHbIX  OPraHOB  MCIOJHUTENBHOW  BJIACTH,  YTBEPXKJACHHBIM
noctanoBieHueM [IpaBurensctBa Poccniickont @enepanuu ot 28.07.2005 Ne 452, IIpaBunamu
JICJIONPOU3BOJICTBA B TOCYJApPCTBEHHBIX OpraHax, opraHax MECTHOTO CaMOYIpaBJICHUS,
YTBEP)KIAEHHBIMU TpukazoM PenepanbHOro apxuBHOro areHrcrsa ot 22.05.2019 Ne 71
(3apeructpupoBan MunuctepctBoM HOctummm  Poccuiickoii  ®enepanuu  27.12.2019,
peructpaimonHbii Ne 57023), a Ttakke HMHBIMA HOPMATHBHBIMU TPABOBBIMH aKTaMU
Poccuiickoit denepannu.

VII. ITopsiaok ci1y:ke0HOT0 B3aUMOACHCTBUSA IPAKIAHCKOIO CJIyKallero B CBsI3M €
HCIOJTHEHHEM MM JO0JIKHOCTHBIX 00S13aHHOCTEH C IPasKIaAHCKUMH CJIYKAIIUMHU TOT'0 Ke
roCy1apCTBEHHOI'0 OPraHa, IPAKAAHCKUMHM CJIYKAIMMHU UHBIX T'OCY1apCTBEHHBIX
OpPraHoB, IPYTMMH TPAKIAHAMHU, 2 TAKHKEe C OPraHNu3aANUAMUI

15. BzaumopneiictBue crneumanucra ¢ rpaxgaHckumu ciayxamumu POHC Poccun,



rOCYApCTBEHHBIMHU CIIY>)KAIlMMU HWHBIX TOCYIapCTBEHHBIX OpPraHOB, a TakKXe C JPyTUMHU
rpaxJaaHaMHi ¥ OpPraHU3alUsIMUA CTPOUTCA B paMKax JENIOBBIX OTHOIIEHWN Ha OCHOBE OOIIUX
IPHUHILMIIOB CIY>KEOHOTO MOBEIEHUSI TOCYAAPCTBEHHBIX CIYKAUIUX, YTBEPKICHHBIX YKa30M
[Tpesunenta Poccuiickoit @Peneparuu ot 12.08.2002 Ne 885 «OO6 yTBepKAeHUH OOLIUX
IOPUHIIMIIOB  CIY’)KEOHOTO TOBEACHHS TOCYIAapCTBEHHBIX CHyKalluX U TpeOoBaHUU K
CIIyK€OHOMY TOBEACHHUIO TPaXIaHCKOIO CIY)Kalllero, YCTaHOBJCHHBIX cTaThed 18
®enepanpHoro 3akoHa Ne 79-d3, a Takke B COOTBETCTBUM C HMHBIMH HOPMAaTHBHBIMU
npaBoBbIMU akTamMu Poccutickoit denepanuu u npukaszamu (pacnopsyxeHusmu) @HC Poccun.

VIII. Ilepeyennb rocy1apcTBeHHbIX YCJAYT (BUA0B J€ATEJIbHOCTH),
OKa3bIBaeMbIX M0 3aMPOCcaM rpakaaH W OPraHu3aIuii B COOTBETCTBHH C
aIMUHUCTPATUBHBIM perjiaMeHToM DelepaibHO HAJOTOBOI CIYKOBI

16. CenuanucT NMpPUHUMAET YYacTHE B OKa3aHUHM TOCYJApCTBEHHBIX YCIYr (BHUIOB
NeSITeNIbHOCTH):

L4 CHGQI/IaHI/ICT ToCyaapCTBCHHBIC YCIIYI'M HC OKa3bIBACT.

IX. Iloka3zatenu 3¢ (peKTHBHOCTH U Pe3yIbTATUBHOCTH
npogeccHoHANbHOM CJIYKeOHOM AeATEeJbHOCTH IPAKIAHCKOI0 CIyKaLIero

17. DpdexktuBHOCTF W pe3yJIbTATUBHOCTh  MPOGECCHOHAIBHON  CIyKeOHOU
JESTENBHOCTH CHEIUAINCTA OIICHUBAETCS TI0 CISAYIONUM MTOKa3aTesIM:

®  BBIOJHSAEMOMY 00BeMy pabOTHl 1 MHTEHCHUBHOCTH TPY/a, CIOCOOHOCTH COXPaHSThH
BBICOKYIO pa0OTOCIIOCOOHOCTh B JSKCTPEMAIbHBIX YCIOBHUSX, COONIOACHHUIO CIYXKEOHOU
JUCITUTUINHBI;

® CBOEBPEMEHHOCTH U ONEPATUBHOCTHU BBIMOJIHEHUS IOPYUCHHIA;

® KAuyeCTBY BBINOJHEHHOW paboOThl (TOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C
YCTaHOBIICHHBIMUA TpEeOOBAaHUSMH, TIOJIHOMY ¥ JIOTHYHOMY U3JIOXKCHHIO MaTepuania,
IOPUJIMYECKH TIPaMOTHOMY COCTaBJICHHMIO JIOKYMEHTAa, OTCYTCTBHIO CTUJIMCTUYECKHX U
rpaMMaTUYECKUX OITHOO0K);

® mpodecCHOHATBPHOW KOMIIETEHTHOCTH (3HAHUIO 3aKOHOAATENbHBIX M  WHBIX
HOPMATHBHBIX MTPABOBBIX aKTOB, MIUPOTE MPO(EecCHOHATHLHOTO KPYro30pa, YMEHHI0 paboTaTh ¢
JIOKYMEHTaMH);

® CIOCOOHOCTH YETKO OpPraHM30BBIBaTh U IJIAHUPOBATH BBINOJIHEHUE IMOPYYEHHBIX
3aJlaHI, YMEHHUIO PallMOHAILHO UCIIOIB30BaTh pabodee BpeMsi, pacCTaBIISATh PUOPUTETHI;

® TBOPUECKOMY TMIOAXOAYy K PEIICHUIO TOCTAaBJICHHBIX 3a/ad, AaKTHBHOCTH U
WHUIMATUBE B OCBOCHUU HOBBIX KOMITBIOTEPHBIX © HMH(DOPMAIIMOHHBIX TEXHOJIOTHIA,
CocoOHOCTH OBICTPO aJANTUPOBATHCS K HOBBIM YCJIOBUSM U TPEOOBAHUSM;

® OCO3HAaHHWIO OTBETCTBEHHOCTH 3a IOCJIEACTBHS CBOMX ACHCTBUH, MPHUHUMAEMBIX
peLICHUN.



